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Establishing a Supervisor Loop on Encounters for Medicaid Services 

 
Designate Clinical Supervisors in 

WITS  

1. Getting here: Login, select Agency, Staff 

List, and click Go on the Agency Staff 

Search. 

 

2. Click Go on the Agency Staff Search. 

 

 

 

 

 

 

 

 

3. Locate the Clinical Supervisor and click 

 and Review in the Actions column.   
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4. Select the Staff Type of Clinical Supervisor. 

 

5. Click Save and Finish. 

 

NOTE: If utilizing WITS to track and upload 

claims for Medicaid clients, the Clinical 

Supervisor must have a National Provider ID 

number entered on the Staff Profile.  
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Assign a Clinical Supervisor to All 

Clinical Staff in WITS  

 

1. Getting here: Login, select Agency, Staff 

List, and click Go on the Agency Staff 

Search. 

 

2. Click Go on the Agency Staff Search. 

 

 

 

 

 

 

 

 

3. Locate the Clinical Staff without a National 

Provider ID number and click  and 

Review in the Actions column.   

 

 

 

 

 

 

 

 

 
  



 

 
4 

4. Select the Staff Type of Paraprofessional. 

 

NOTE: The Clinical Supervisor field becomes a 

required field when the Staff Type of 

Paraprofessional is selected.  

 

5. Select the Name of the appropriate Clinical 

Supervisor. 

 

6. Click Save and Finish. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 


